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Enrolled Individual Report Agenda

 Log on to CalJOBSSM

 Filters to use
 Saving report
 Viewing report

2



1. Log on to  www.caljobs.ca.gov
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CalJOBSSM Log On

2. Enter your Username and Password - Sign In

3. Read the Staff Sign-In Notice and Select I Agree



4. Scroll down to the Reports side column and 
select Detailed Reports
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5. Scroll down to Individual Reports and select Enrolled Individual
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6. Select by 
Region/LWIA



7. From the Program field, select Other Programs, and in the 
second dropdown select AB2060 2.0
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8. Select a Region/LWIA 

9. Select an Office Location or choose None Selected
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10. Go to Date (last section of screen) and use the Date Filter 
and Range as needed (preferably eligibility date).



11. Select Save to My Reports 
at the bottom of the page
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12. Enter a description (name of your report) and Save



13. Select Run Report
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14. To view the 
Enrolled Individuals-
By Region report, 
select the hyperlink



17. To expand the report, select a hyperlink

11



Filter Summary
 Program: Other Programs 
 AB 2060 2.0
 Region/LWIA
 Office Location/None
 Date Filter/Range
 Save / View
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Enrolled Individual Report  - By Region



 Log on to CalJOBSSM

 Filters to use
 Saving report
 Viewing report
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Services Provided by Individual Report Agenda



1. Scroll down to 
the Reports side 
column and select 
Detailed Reports 

For logging in, refer to steps 1-3 of the previous module 
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Services Provided by Individual Report - By Grant



2. From Services 
Reports select
Services Provided 
Individuals Reports
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3. Select by Region/LWIA



4. From the Program Type field, select AB2060 2.0
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5. Select Region/LWIA
6. Select Office Location or choose None Selected



7. If you want to run the report by specific Activity/Service 
Code, Select code(s) from dropdown menu
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8. Go to Date (last section of screen) and use the Date Filter 
and Range as needed



9. Select Save to My Reports 
at the bottom of the page
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10. Enter a description (name of your   

report) and Save



10. Select 
Run Report
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11. View of the Services Provided Individuals - by Region/LWIA 
report



12. To expand the report, select a hyperlink - report can be 
converted to PDF or Excel
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Filter Summary
 Program Type: AB2060 2.0
 Region/LWIA
 Activity/Service Code
 Date
 Save
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Services Provided Individual Report



 Log on to CalJOBSSM

 Filters to use
 Saving report
 Viewing report
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Generic Module Questionnaire Report Agenda



1. Scroll down to 
the Reports side 
column and select 
Detailed Reports 

For logging in, refer to steps 1-3 of the previous module 
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Generic Module Questionnaire Report 



2. From Miscellaneous 
Reports, select 
Questionnaire
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3. Select Generic Programs



4. Select the Question Set Name: AB2060 2.0
5. Select Questions you wish to run report on or choose None
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6. Select Region/LWIA
7. Select Office Location or choose None Selected
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8. Go to Date (last section of screen) and use the Date Filter 
and Range as needed



9. Select Save to My Reports 
at the bottom of the page
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10. Enter a description (name of your   

report) and Save



11. Select Run Report
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12. View of the Generic Program Questionnaire report



Filter Summary
 Question Set Name
 Questions
 Region/LWIA
 Date
 Save
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Generic Module Questionnaire Report 
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Kae Chin
AB2060 2.0 Project Manager 
916-654-9695
Kae.Chin@edd.ca.gov

Darleny Martinez
AB2060 2.0 Project Manager
916-653-3130
Darleny.Martinez@edd.ca.gov

www.edd.ca.gov
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