
Webinar Link: https://edd.connectsolutions.com/ab2060cashinvoicetraining/
Conference Call: 888-808-6929

Participant Code: 3243425
Participants will be muted, please use the Chat feature to communicate with the host

https://edd.connectsolutions.com/ab2060cashinvoicetraining/


• Power Point presentation
• Service Cash Invoice (SCI) template
• SCI Instructions



• Identify the similarities between the Project 
Budget (Exhibit B-1) to Service Cash Invoice 
(SCI) template

• Identify which SCI budget line items are 
applicable to your grant 

• Common SCI errors/mistakes (scenarios)









• Expenditures applied to each line item:
• Determined by each individual 

program and their partners.
• Questions regarding line items and how 

to designate expenditures: 
• Direct them to the applicable Program 

Director.



• Total Costs Listed in Line Item 14 of 
Budget Details: 
• “Other” Cost

• Total Costs Listed in Line Item 15 of 
Budget Details: 
• Sub-contractors



















Reimbursement Requirements

• Submit a SCI monthly for reimbursement 
of prior month grant expenditures.

• SCI due the 20th of the month.
• Send invoice in PDF to EDD Project 

Manager Kae Chin.

Remember: Authorized invoice signer must sign your 
monthly invoice



SCI Flow for Approved Invoice
Project Manager reviews and authorizes 
SCI: reimbursement must be in alignment 
with your Project Budget (B-1)

SCI to Project Management Unit 
Manager for approval

Approved SCI to the State Board for 
approval. Approved SCI is forwarded to 
Fiscal for payment 



SCI Flow for Denied Invoice

SCI returned back to 
organization (program) for 
clarification or corrections

Program to correct all 
applicable areas of concern 

and update the “Date of 
Request” to reflect the date 
the Revised SCI is submitted





Start Date Will Vary

Term Date 06/30/16 – 12/31/17

Quarterly Narrative Report 20th of the following month

Service Cash Invoice 20th of the month



For all project needs
Kae Chin, EDD Project Manager

Kae.Chin@edd.ca.gov
916-654-9695

• Monthly invoices
• Monthly/quarterly and closeout reports
• CalJOBSSM

• Grant Management/Contract Identification
• Budget and reporting discrepancies

mailto:Kae.Chin@edd.ca.gov


For all program needs
Danielle Vienna, State Board Program Manager

Danielle.Vienna@CWDB.ca.gov
916-657-1455

• Learning Communities
• Evaluations (including site visits)
• Best practices
• Contract amendments and budget 

authorization

mailto:Danielle.Vienna@CWDB.ca.gov
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