
URSUS Content Management System 
Sample Form Code Snippets 
The sample form code snippets available within the URSUS CMS Editor are pre-defined code that users 
may insert into a web page. These form code snippets set a foundation for users to build off of, such as 
use of Contact or Subscribe/Unsubscribe forms.  Placeholders “value” elements within a snippet are left 
to be supplied by the user. The values for placeholders are not determined until the text “token” is 
inserted within the HTML. So, what is a token and how do you obtain? The following tutorial will assist 
you in creating a form and why tokens are used: 

Why use a token in my form? 

One common use of contact forms is to help visitors communicate with you without exposing your email 
address to the email harvesting software used by spammers. The use of a token adds an extra layer of 
security to any contact form on your site.  

How do I obtain an email token? 

First you need to identify who the e-mail recipient will be receiving the information from your users. 
Once this is determined, within the URSUS Home navigation under Edit My Site > Email List, add the 
new email address to create the new token.  

 

The email address will appear under the EMAIL LIST as seen below: 

 

Copy and save the token ID for reference when applying to the form. 
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Code Snippets Drop-Down Menu, Sample Forms 

 

 

Mail  with JavaScript 

1. Create new page and add the Mail with JavaScript code within the CMS Editor; 
2. In HTML view, add the Token GUID into the [TOKEN GUID] field within the code snippet and add 

a subject in the [YOUR SUBJECT] field (remove brackets); 
3. * Replace the FQDN with your published domain name (URL), such as http://www.otech.ca.gov, 

into the [FQDN/submitted_new.htm] field (remove brackets); 
4. Save the page and test; 
5. Publish when ready. 

* A confirmation page returns after the user submits a query. A new page “submitted_new.htm” 
needs to be created. 

 

 

  

http://www.otech.ca.gov/
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Subscribe/Unsubscribe 

1. Create new page and add the subscription/unsubscribe code snippet within the CMS Editor; 
2. In HTML view, add the Token GUID into the [LISTSRV TOKEN GUID] field within the code snippet 

and add a listsrv name in the [YOUR LISTSRV NAME] field (remove brackets); 
3. * Replace the FQDN with your published domain name (URL), such as http://www.otech.ca.gov, 

into the [FQDN/submitted_new.htm] field (remove brackets); 
4. Save the page and test; 
5. Publish when ready. 

* A confirmation page returns after the user submits a query. A new page “submitted_new.htm” 
needs to be created. 

 

 

 

If you are interested in form validation or other consulting needs, please contact the OTech Service Desk 
at (916) 464-4311 to open a Remedy Work Order requesting Web consulting services. You must have a 
consulting SR to request work. 

http://www.otech.ca.gov/
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